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Job Descripion

Teacher Adult Skills Programmes Salaried V1.2 FINAL

lob Details

Grade B

Job Evaluaion Number A10020 A10020

Number of Posts 50

Directorate Adult sooal Care

Division Early Intervention and Prevention
Department Birmingham Adult EducaEon Service
Service Area Faculty

Reporing to Programme Manager

Strategic statement about Birmingham City Council

1.0 Portf olio ResponsibiliEes

1.1To plan, prepare and deliver high quality, learner-centred teaching, learning and assessment that
inspire learners in face-to-face and virtual classroom learning.

1.2 To provide advice, guidance and support learners to achieve the best possible outcomes on their
courses and progress according to their personal goals and aspiraBons.

1.3 To support the development of the programme in specifi ed areas.
1.4 To share and promote good pracEce development and support others to develop their pracEce.

1.5 To contribute to quality assurance within the Faculty.

2.0 Key ResponsibiliEes (WHAT DO WE EXPECT THIS ROLE TO ACHIEVE)

2.1Teo a:end enrolment, assess learners and provide appropriate informaEon, advice & guidance.
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2.2 To amve punctually, be inthe classoom ready to teacn at least 10 minutes before the start of the
lesson and complete reqister as leamers arnve.

2.3 To induct leamers into their programmes, promote the nght a<tudes and behaviours to leaming and
complete relevant docunmentaJon.

2.4 To promote regular a:endance and punctuality with leamers, and address absence issues.

2.5 To carmy out appropriate ini[Jal and diagnod]c assessments with leamers, ensuring prior a:ainment
and gtar]ng points are recorded and that leamers are in the right course and level, and use these in

planning.

2.6 To iden[]fy and meet individual leamers’ needs, induding addiJonal support needs.

2.7 To use Individual Learning Plans with leamers to nego(Jate and regularly review challenging and
meaningful targets and ad]vwely involve leamers in this process.

2.8 To track progress through one to ones and tutonals, and make referrals to Leamer Seraces when
appropriate.

2.9 To plan the course by devising or modifywng a Scheme of Work to sut ALL leamers’ needs.

2.10 To prepare thoroughly for teaching sessions, ensunng dear leaming outcomes and that all learners
are engaged, challenged and supported, incorperal]ng fully indusve and diBeren[Jated learning and
assessment approades.

2.11 To use a vanety of teaching strategies to promote adve, collaboraJve and independent leaming,
and peer and self-assessment.

2.12 To develop and use a range of high-quality resources, including ILT and online pla"orms, to support
learning outcomes and promote interad]ve and autonomous leaming.

2.13 To use assessment for learning srategies dunng sessions to monitor leamer understand ng and
progress, and to adapt sesaons accordingly to maximise leamer achievernent.

2.14 To mark or assess leamers' work and give leamers soeci+c, poa[]we and forward-looking verbal and
wri en feedback on what they have done well and what they need to do to improve.

2.15 To develop learners English, M aths and digtal skills as appropriate for the course.

2.16 To complete all dooumenta[]on related to acareditaJon in a[Jmely manner in the format required.

2.17 To foster good rela[]ons between diBerent groups, dhallenge discrimina[Jon and promote diversity.
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218 To provide pastoral care wnere relevant o leamers in the group.

2.19 To comply with Health and r:flf':':'_w,-' requirements within the work area and report any concems to the
staB responsible for the site.

2.20 To carmy out leamer sa]sfad]on and impact of leaming surveys with leamers.

2.21 To provide informa[Jon, advice and guidance to leamers before, during and at the end of the course,
nduding informajon on progression routes.

222 To aend indudon, stabd mea ngs and training

2723 1o ensure the Tutor Course File 1s kept up to date and to the required standargs.

2.24 To follow BAES processes for the withdraw al and transfer of leamers.

2.25 To leave Teaching areas in a suitable conai[ Jon for the next dass.

2.26 To comply with and promote the Gty Counal’s framework of polioes and procedures at all [Jmes. Key
poliges indude equality and Diversity, ﬂ'iili_'i_ccn:- of Conduct, Safeguarding, Health and Safety, Probal]on,
Managing Performance and _'!' saplinary.

227 To comply with and promote BAES's polioes and procedures at all [Jmes. Key poliaes includge OTLA
Folicy, Mentonng Policy, Peer OosenvalJon Policy, M arking Policy and my aporaisal procedure.

228 To work eBed Jvely with colleagues, key partners and leamers to support BAES's whole curriouum
approach to safeguarding induding Prevent and e-safety, and the whole organisajon's approach to
Fquality, Diversity and Indusion.

2.29 To dheck BAES email regulary for informma[jon

2.30 To contnbute to Servce Self-Assessment by comple]ng Self-Assesament reports of own prad]ce

231 Ability to use I DEIE'.kEIl;;“.-S and systems, e.q. Word, PowerPoint, Moode, Padlet et al to

s

OeVISEresources and daiver iearming.

2.32 To be areked)ve pradoner, aoi[]cally evaluate own prad]ce, iden(Jfy areas of strength and areasof
developrment and seek out appropriate development opportuni[Jes.

2. 33 To undertake aadif Jonal tasks and responsitili[]es, appropnate to '“r“-g’ar-r“ possinly at snortnad]ce,
that are necessary for BAES to meet its obliga[Jons to leamers, the Funding Body or BOC, which may be
reasonably required.
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Post Title Post Title - Grade - Number of Number of Posts
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Experience AF Substam]al expenence in eBedve course planning
ndividual leaming planning, assessment and
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matenals and resources induding ILT.

Experience AF Substar]al expenence of teaching a relevant
subject or subjects, and expenence of teaching
adults.

EXpErience A Substar]al expenence of delivenng acoreditalJon.

Experience AF Experience of produdng detailed and highly

eBedJve schemes of work, session plans and ILPs.

Experience AF Experience of giving construd |ve feedback to
learmers in order to promote improverments.

EXpErience A Experience of adJvely and eBedJvely proma]ng
equality and diversity in the dassroom.

Experience AF Experience of using ILT eBed]vely to improve
teaching, leaming and assessment.

Skills Ability to meet the requirements of awarding
bodies, individual courses, programme objed ves
and assodated administrajon.

Skills Ability to plan a coherent programme of leaming
and s2ssions with dear outcomes which provide
EexiDility to meet leamers’ iIndividual needs.

Skills Apility to use eBedJvely a van ety of teaching
methods, to promote leaming, learner
collapora Jon and autonomy, peer support,
assessment and evalualjon.

Skills Apility to devise and use a range of innova]ve
learning resources, induding ILT, to mo[]vate and
meet the needs of leamers.

Skills Ability to develop learmers’ English. Maths and
digital skills.

Skills AF Apility to communicate eBedvely and accurately
inwrjng.
Skills Apility to communicate dearly and eBed]vely

verbally.
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Skills EBed]ve interad Jon with people {(iIndwduals and
groups) through highly developed interpersonal
skills.

“kills AF Aple to use emall for work purposes.

“kills AF Ability to use IT packages and systens, e.g. Word,
PowerPoint, M oodle and other online pla" omms to
devise resources and deliver leaming.

Skills “elf-mo[jvated and passionate about teaching,
leaming and assessmenit.

“kills || AF High level of exper|]se in your subject area.

“kills | [ AF Apility to recognise and refer safeguarding
CONCEMS.

Other AF Willingness to work at a vanety of BAES venues
and to travel between ates as required

knowledge (ear understanding of the features of good
teaching, leaming and assessment that meets the
qual ity standards required by Ofsted, ETF,
accredi[|ng bodies and stakehol ders.

Knowledge Understanding of how to support leamers to
develop their English skills.

Knowledge Good knowledge of relevant websites and
matenals.

knowledge Knowledge of the diBerent aspeds of equality and
diversity and prad]cal understanding of how to
promote it inthe classoom.

Training AF Willingness to undertake training and appropnate
acreditaJon required to act as Intemal Ven+er.

Training A A track record of ad]ve engagement with
con Jnuous professional development and
applica]on of learming to own pradce.

Training AF (n[jcal awareness of strengths and areas for

development in own prad]ce and posi[]ve a<tude
towards improving pracl]ce or performance.




Birmingham
" ‘ City C{:Elnt:ll

Jl=R! W
employees to undertake other ai

the role [o be re-evaluated | 'f'

+

evalua jon scheme.

For reference your contract of e

other or addi[ Jonal du]es as we

YOuU +Nad these are anytning [meto[Jme’ request, then it will be necessary

g M| C Gauge pr ples) to maintain the integnt

th your role. [ hese requests should be

-

. £ e I~
v of BLC s oD

i
et
-

gy De required to undertake

I, engaged, and atie o ful+ their poten —|r| M e

rapolica] Jon

pa[Jve ad]on to ensure people living with a

(AL W - —. Ly

et

e o, - A Flrss w2 B ~abe 1 Eh
L IT' | Ifu'l—lli C il L 'T_':. l.'l'.l i'-:ll --.- 'l.'l —lli- 'l.'l L IT'
tnat they meeL the essen |al atena forthe

Birmmingnam Oty Counal will work wit
ved | Jn‘lr” 5 NECes

N[ . W L
= ,
- - —t - - ]
i B - ) o
b 'I..-.:lr: C o A -.1;'..-1. i g I\:Ir.-.:l..- |

':.
-
=
i)
T
T
LA
T
]
]
]
]
-]

=
m
—

1
I

SErVICE.

2

[he Council’s webate will contain

i

- -\.I:_ Ill. e Ee ,_—:l I‘-\:"',u__"ﬂ'-

iren, young people, and adults at nisk

-
nal senvice or Directorates they work in.

utory bodies when an inved] ;:cl—| on into child

..... S et ] et
WO |'i Cracements, aecied memoers, loencing, sonoo
oyment ve< ng which involves establishing fu

record cnecks with the Disdosure and Bamng




Birmingham
" ‘ City C{::%ncil

all childreny young people and adults in the area.

“Workin a way that prevents and protects service users from abuse;
-To be aware of the signs of abuse or neglect;

-Recognise the signs of abuse and negect; and

-Record and report any concerms or inadents.

k. e

Record and report any Concams or INd Jents.

At Birmingham City Coundl (BCC), we are commi,ed to aea | ngan erwvironment and culture that promotes
equality, diversity, and inclusion; making sure BCCis a place for people to be their best, authen|c selves.
We welcome applica | ons from people of all badagrounds, induding those with caring responsibili[ jes and
6 exible working op Jons will be considered. We are building up our vibrant sta) networks for peerded
support, with safe spaces for those who need it and o)er access to our talent programmes to support
everyone in reaching their aspira | ons and ful(lling their poten(]al.




